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Additional Tester – Application Form (see guidance notes on pages 6 and 7)
	Name
	

	Company name 
	

	Company Registration Number
	

	Applicant’s Qualifications

IoA  Membership Grade 

Note:  All applicants are required to be, as a minimum, a Technician Member of the Institute of Acoustics. (See Point 1.3) in the attached guidance)
	

	Other relevant studies


	

	Position in company

Employment status: Directly employed/ Sub contractor/ Other (please specify)
	

	Applicant’s contact details:

e-mail:

phone:

Address: (if different from company’s main office)

If different from main office, please confirm that applicant is part of the same acoustics team as the testers based in that office.
	

	Summary of relevant experience (approximately 80 words)
This should include a  list of the testing which you have conducted or taken part in. (NB this may relate to a previous employer if they are a Scheme Member)

	

	Date of Internal witnessed testing (complete the witness test form on the next pages)
	

	Confirm that you are familiar with

· the appropriate Building Regulations (Part E in England & Wales or Section 5 in Scotland); 
· the content of ISO 140 , ISO 717 and any other relevant Standards; 
· the Scheme Handbook and 
· the Practice Guidance for sound insulation testing in dwellings.
	


Signature of Applicant: _______________________________ Date:   ________________________________ 
Approval on behalf of employer:
I confirm that the above applicant has the appropriate experience of testing and is familiar with the relevant Regulations, Standards and Scheme documents. 
Name:   _______________________________ Signature:   __________________________________________
Internal Witness Test form (this must accompany all new tester applications)

	Examiner Name
	

	Test Organisation
	

	Tester Name
	

	Witness Test Date
	

	Site
	

	ANC Reg. Task Number
	

	Equipment used for tests
	Make
	Model
	Serial No.
	Calibration date (check certificate)

	Sound level meter
	
	
	
	

	Microphone
	
	
	
	

	Pre-amplifier
	
	
	
	

	Calibrator
	
	
	
	

	Tapping machine
	
	
	
	

	Sound source
	
	
	
	

	Amplifier
	
	
	
	

	Graphic equaliser (if applicable)
	
	
	
	

	Pink noise source
	
	
	
	

	RT noise source
	
	
	
	

	RF transmitter (if applicable)
	
	
	
	

	RF Receiver (if applicable)
	
	
	
	

	Is the equipment owned or hired?
	
	
	
	

	Is the equipment compliant and suitable for the task?
	
	
	
	

	

	Conduct on site
	Good
	Average
	Poor
	Comments

	Signing in procedures etc.
	
	
	
	

	Professional approach.
	
	
	
	

	Dealing with other trades, etc. on site
	
	
	
	

	

	Preparation
	Good
	Average
	Poor
	Comments

	Room preparation (closing windows, doors, vents etc)
	
	
	
	

	Room contents- likely to affect results?
	
	
	
	

	Suitable and stable power supply
	
	
	
	

	Adequate lighting levels
	
	
	
	

	Background noise issues adequately dealt with
	
	
	
	

	Familiarity with equipment and setting up
	
	
	
	

	Calibration of sound level meter
	
	
	
	

	Check tapping machine function and hammer drop height
	
	
	
	

	

	Test Procedures
	Good
	Average
	Poor
	Comments

	Sound source arrangement compliant with Standards?
	
	
	
	

	Source positions sufficient (state number in comments box)
	
	
	
	

	Test direction (larger to smaller)
	
	
	
	

	6 dB rule compliance
	
	
	
	

	Room sampling technique (state which in comments box)
	
	
	
	

	Background measurements
	
	
	
	

	RT measurements
	
	
	
	

	Tapping machine arrangement compliant with Standards?
	
	
	
	

	Tapping machine positions sufficient (state number)
	
	
	
	

	Sampling technique for impact tests (state which)
	
	
	
	

	Dealing with floor finishes If applicable)
	
	
	
	

	Was the test procedure overall compliant?
	
	
	
	

	Did tester demonstrate adequate knowledge and experience?
	
	
	
	

	Did tester demonstrate familiarity with Standards and ADE?
	
	
	
	

	


	Examiner Actions.

	Did the examiner intervene at any stage during the test?
	YES/NO

	If 'yes' please explain what and why?
	

	Examiner Debrief.
	

	Give a brief summary of what was discussed during debrief.
	

	Tester feedback (optional)
	

	The tester may comment here about any relevant issues during the test and the examiner's comments.
	

	Conclusion
	

	Was the witnessed test overall satisfactory?
	YES/NO


PROCEDURE FOR ADDING TESTERS 

Note: This form replaces all previous versions and MUST be used for all applications from 1st January 2022. Applications using earlier versions will not be accepted.

Adding Testers

A.1.1 Complete a copy of the application form, and return it to the ANC Secretariat by email.

A.1.2 Please send an electronic copy (preferably PDF) of a report that the applicant has prepared on tests that the applicant has undertaken him/herself.  This must be in the format of your standard template, but as the applicant is not yet registered there should be an endorsement by the supervising registered tester that the tests were carried out, and the report written, by the applicant. The report should include both airborne tests and impact tests.

A.1.3 Where a company are registered for testing only in England & Wales, this report must be in accordance with Approved Document E. Where a company are registered only for testing in Scotland, this report must follow the Scottish Building Standards. Where a company is registered for both then it may select a report from either. Please note that a company must obtain approval for testing under the respective National Regulations separately from a new tester registration.

A.1.4 Requirements for Testers (extracted from Appendix F of the Scheme handbook):

i) Testers shall be a member of the Institute of Acoustics at either Corporate (FIOA or MIOA), Associate Member (AMIOA) or Technical (TechIOA) Grades.

ii) Testers shall be fully conversant with BS EN ISO 140, BS EN ISO 717, Approved Document E 2003 or the Scottish Building Standards (if testing in Scotland) and the ANC Practice Guidance for sound insulation testing in dwellings

iii) Testers shall be able to organise tests and select rooms and spaces for testing on site in accordance with Approved Document E (2003) requirements or the Scottish Building Standards Technical Handbook for Noise and/or by liaison with the building control body.

iv) Testers shall be able to demonstrate an understanding of building acoustics principles, be able to perform the necessary calculations and write a technical report.

v) Personnel to be registered should complete the attached form  giving the following information:

a) Name, position in company (consultant, technician, partner, etc.), relevant academic and professional qualifications, IOA Membership

b) Confirmation of employment status with the Scheme Member

c) Summary of relevant experience (this may include testing experience at a previous employer, or examples of testing of other buildings).

vi) new testers must be internally witnessed tested and a copy of the witness test form should accompany the application.

A.1.5 It is expected that applicants will normally have carried out measurements of airborne and impact sound insulation on at least five different sites, in accordance with the current Standards, and have written reports for clients.  They should also be familiar with use of all the equipment, its calibration schedule, and precautions necessary when background noise may be comparable to receiving room sound levels and other practical considerations.

A.1.6 A declaration by the Main Contact in the Scheme Member that all testers have appropriate experience either through participation in tests at their current employer or as a tester at another Scheme Member.

A.1.7 Please forward the appropriate fee (currently £186.00, which is £155 plus VAT) by BACS, to the bank details given below, and send a remittance advice or email confirming payment to the Secretariat.
Bank Name
Barclays Bank – Warrington
Sort Code
20-91-48
Account No.
10501336
Account Name:
The Association of Noise Consultants

A.1.8 The application is then assessed.  If the assessor needs more information he/she will contact you direct.  Once the application has been considered you will be advised by email of the outcome.  Applicants who are approved will be allocated a tester number by the Database Contractor and added to the Scheme list. Please note that you may be required to respond to issues identified during the assessment and must do so within 14 days.
A.1.9 Once approved the new tester will access the ADvANCE database using their email address as their user name and the password used by your company. 
Removing Testers

A.1.10 If a tester leaves your employ, you are required to let the Secretariat know within one month of the leaving date. Please email to the address shown below.

Change of a Tester’s details

A.1.11 If there is any change in a tester’s details, i.e. base office, contact details, or IOA status, please let the ANC Secretariat know within one month of the change coming into effect.

A.1.12 ANC Secretariat contact details are:

Tel:
020 8253 4518
E:
info@theanc.co.uk
Privacy Policy  

A.1.13 In relation to new tester applications, your data will be shared with the ANC administration team (Administration Services Limited), the examiner reviewing your application, and the ADvANCE database operators (Adrian James Acoustics Ltd).  These parties use your data solely for the purpose of processing your application and then to provide you with access to the Scheme and updates on its operation.

A.1.14 ANC’s Privacy Policy is available on the ANC website
ANC/RSF002/2020/v2.3.7
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